Jopatok 1
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PEMMAMEHT
LeHTPpY HagaHHA agMIHICTPaTUBHUX NOCNyr

3arasibHa yacTuHa

1 Llein pernameHT BM3Ha4ae NOPSAOK opraHisauii poboTu LUEeHTPY HafaHHS agMiHICTPaTUBHUX
nocnyr (gani - UEHTP), WMOro TepuTopiafbHUX NiApo3ainis, BigdaneHMX pobouMX Micup
afIMiHicTpaTopiB, MOPALOK Ai aaMIHICTPATOPIB LEHTPY Ta iX B3aeMOMii i3 Cy6’eKTaMU HafaHHS
afMIHICTPaTMBHMX NOCNYT.

2. Y UbOMYy pernameHTi TePMiHU BXXMBAKOTLCA Y 3HAYEHHI, HaBefeHOMY B 3aKOHi YKpaiHu
“I'po aaMIHICTpaTMBHI nocnyrn”.

3. HagaHHA afMiHICTpaTUBHMX MOCNYr Y UEHTPI 3A4IACHIOETLCA 3 [JOTPUMaHHAM TakuX
NPUHUMNIB:

BEPXOBEHCTBA MNpasa, y TOMY YUCAI 3aKOHHOCTI Ta FOPUAMYHOT BU3HAYeHOCTI;
CTabiIbHOCTI;

PIBHOCTI nepef 3aKOHOM,;

BIAKPWTOCTI Ta NPO30pOCTi;

OrMepaTMBHOCTI Ta CBOEYACHOCTI;

[OCTYNHOCTI iH(hopMaLiT NPo HaflaHHA aaMIHICTPATUBHUX MOC/YT;
3aXMLLEHOCTI NePCOHaIbHUX AaHUX;

pauioHasIbHOT MiHiMi3aLil KiflbKOCTI AOKYMEHTIB Ta npoueaypHUX Aiid, WO BUMararTbCa Ans
OTPVMaHHSA aAMiHICTPATUBHWUX MOCNYT;

HeynepepKeHOCTI Ta CrpaBeiMBOCTI;
[OCTYMHOCTI Ta 3pYYHOCTI 419 CY6’EKTIB 3BEPHEHHS.

4. LeHTp y CBOIW [iANbHOCTI KepyeTbcs KOHCTUTYLIEID Ta 3aKOHaMM  YKpaiHW, akTamut
Mpe3ngeHTa YKpaiHu i KabiHeTy MIHICTpiB YKpaiHW, akTaMn LeHTpasbHUX Ta MICLIEBUX OpraHiB
BMKOHABYOT BNajy, OpraHis MiCLIeBOro caMoBpsAAYBaHHS, NOMOXEHHAM MPO LEEHTP Ta pernameHTom
LIEHTPY.

BMOru 10 NPUMILLEHHS!, B SIKOMY PO3MILLYYETbCSI LIEEHTP

5. LIeHTp po3MiLLy€eTbCca B LeHTPasIbHIA YaCTWHI MicTa/cenuiua/cena abo iHLWOMY 3pyYHOMY
[N Cy0’eKTIB 3BEPHEHHSA MICLLI 3 PO3BMHYTOI TPAHCMOPTHOK IH(PACTPYKTYPOIO.

Ha Bxogi fo npumiweHHs (6ygisni) po3milytoTbCA BMBICKA 3 HallMeHYBaHHAM LIEHTPY Ta
Tabnmnuka 3 iHopmaLietd NPo NOro MiCLEe3HaXOMKEHHS, rpadik poboTH ToLWO.

pahik pobOTM LEHTPY, KOro TepuTopianbHUX NiApo3Ainis, BigaaneHUX pobouMX Miclb
afIMIHICTPaTOPIB TaKOro LEeHTPY (B pasi iX YTBOPEHHS) 3aTBEPMKYETbCA OpraHoM, L0 YTBOPUB



LIEHTP, 3 ypaxyBaHHAM MOTpe6 Cy6’eKTiB 3BEPHEHHS Ta BIAMOBIAHO A0 BMMOT 3aKOHY YKpaiHu
“INpo aAMIHICTPaTUBHI Nocnyrn”.

Bxig 0o NpuMiLLeHb LEHTPY, SKUA Mae CXOAM, MOBMHEH OyTu 06naliToBaHWIA NaHZycoM Ta
Mopy4YHAMM 3 060X GOKIB Ans OCib 3 iHBaNIAHICTIO Ta IHLWMX MaNOMOBINbHUX FPyn HaceNeHHs, a
TaKOX MiCLAMM NS TUMYACOBOr0 PO3MILLEHHS AUTAUYUX KOMSCOK.

Y NpUMILLEHHI LEHTPY 06MalLTOBYETLCA CaHiTapHa KiMHaTa 3 ypaxyBaHHAM noTpeb ocib 3
IHBaNIAHICTIO, 30KpeMa TUX, L0 MepecyBatdTbCA Ha Kpicnax KOMICHUX, Ta IHLMX MasioMObiIbHMX
rpyn HaceseHHs.

Ha npwnerniini go uUeHTpy TepuTopii 061aWTOBYHOTbCA Micus Ansa 6e30nnaTHOT CTOSHKM
aBTOMOOINIbHOr0 TPAHCMOPTY CY6’€KTIB 3BEPHEHHS, 30KPeMa BiAMOBIAHO MO3HaYeHi Micus Ans
aBTOTPaHCMOPTHMX 3ac06iB, AKUMU KepytloTb (B AKMX MEepeBO3ATbCA) 0COOM 3 iHBaNigHICTIO, Y
KiNbKOCTI,  BM3HAYeHil 3akoHOM  YKpaiHu “Ipo  OCHOBWM  cOLjiaibHOT  3axuuieHoCTi  oci6 3
iHBaNiAHICTIO B YKpaiHi”. byaiBni, NpUMILLEHHA Ta CTOSHKM LEHTPY 061alToBYOTLCS 3
ypaxyBaHHAM NOTpe6 ocib 3 iHBaNiAHICTIO Ta IHLIMX MasoMOBINbHUX FPYyn HACeneHHst 3rifHo 3
BMOramy BifNOBIAHMX AepXKaBHUX OyAiBefIbHUX HOPM, CTaHAapTiB i npaswn. Ha npunernmnx
BY/IMUAX PO3MILLYHOTbCA IH(OPMaLiiHi TabsMukK, Ha SKMX 3a3HA4YacTbCA MicLe po3TallyBaHHA
LIeHTpY.

6. MpUMILLEHHS LEHTPY MOAINAETLCA Ha BIAKPUTY Ta 3aKPUTY YaCTUHN.

Y BIOKPUTIA  YaCTUHI  3[IACHIOETLCA  MPWUIAOM, KOHCY/bTYBaHHS, IH(OPMYyBaHHS Ta
06CNyroByBaHHS Cy6’€KTIB 3BEpPHEHHS npauiBHUKaMKU LEHTPY. Cy6’€KTU 3BEPHEHHS MaloTb
6e3nepeLlKOAHNIA AOCTYN A0 TaKoT YaCTUHW LEHTPY.

Bigkputa YacTUHa BKNHOYAE:
CEKTOp npuiomy;

CeKTOp IH(hOPMYBaHHS;
CEKTOP OYiKYBaHHS;

CEKTOp 06C/yroBYBaHHS.

BigkpuTta yacTMHa po3MilLyeTbCA Ha Mepwiomy abo Apyromy rnosepci 6yaiBni 3a yMOBU
CTBOPEHHSI HANEXHMX YMOB AN151 6e3rnepeLllKoAHoro AocTyny And ocié 3 iHBanigHICTIO Ta iHLINX
MasIoMOGI/IbHMX TPy HaceNeHHsa 40 NPUMILLEHb ByAiBAi.

3akpuTa YacTUHa MpuU3HaYeHa BUKIIKOYHO A/ OMpautoBaHHS AOKYMEHTIB, MOLWITWU, HajaHHS
KOHCYNbTauii Ta 3A4iMCHEHHS MOMepefHbOro 3anucy Cy6’eKTiB 3BEPHEHHA Ha MpUitoM [0
afIMiHiCTpaTopiB 3a AOMOMOroK 3ac06iB TeneKoMyHiKauii (TenethoHy, eneKTPOHHOT MOLWWTK, THLINX

3ac06iB 3B’A3KY), a TaKOX 30epexeHHs [OKYMEHTIB, Cnpas, >XYpHaniB 006/iky/peecTpauii
(po3miLLeHHs apXxiBy).

BXxif 00 3aKpUTOT YaCTUMHUN LeHTPY Cy6’eKTam 3BepHEHHS 3a00POHAETHLCA.
3akpuTa yacTuHa MOXKe PO3MILLLYBaTMCA Ha IHLIMX MOBepXax, HK BiAKpMTa YacTUHA.

7. CekTop npwiioMy 06MalITOBYETbCS MPU BXOAi A0 NPUMILLEHHS LEHTPY. Y HbOMy
3MIICHIOETBCS 3arasibHe iHHOPMYBaHHS Ta KOHCY/bTYBaHHSI CY6’eKTiB 3BEPHEHHS 3 MUTaHb POGOTY
LEHTPY.

8. CeKTop iHOpMYyBaHHS 06MALLITOBYETLCA 3 METOK) O3HANOMMEHHS CY6’EKTIB 3BEPHEHHS 3
MopsAAKOM Ta YMOBaMW HafaHHA aAMiHICTPaTUBHUX NOCAYT.

Y ceKkTtopi iH(hOpMyBaHHSI PO3MILLYOTLCA [H(OPMaLiiiHI  CTeHaW, Ta/abo iH(opMaLliiHi
TEepMiHaM B 3pYYHOMY N5 Mepernagy Micui, Lo MICTATb aKTyaslbHY, BUYEprHYy iH(opmMaLito,
HeoOXigHY ANA OfepXKaHHA afMIHICTPaTUBHMX NOCAYT.



CekTop iH(hopMyBaHHS 06NALLTOBYETLCA CTOMAMM, CTi/IbLUSMKU, KOMM’'HOTEPHOK TEXHIKOK 3
Bi/lbHMM [OCTYNOM A0 IHTEpHETY Ta 3abe3neyvyeTbCs KaHLENAPCbKUMI ToBapamu AN 3anoBHEHHS
cy6’eKTamm 3BEPHEHHSI HEOOXIAHNX [OKYMEHTIB.

[N BUCNOBNEHHA Cy6’eKTamy 3BEPHEHb 3ayBaXKeHb i MPOMO3WLIA LWOAO SAKOCTI HafaHHS
afMIHICTPaTMBHMUX NOCAYr MPUMILLEHHS, [e PO3MIlLeHI CeKTOop IH(OPMYBaHHA  LEHTPY,
Teputopia/ibHUIA MigpPo34in LUeHTPy, BifdaneHe poboye Micue agmiHicTpaTopa, 06MalITOBYHOTHCA
BIZANOBIAHMMM 3ac06amy (30Kpema CKPUHLKOK) Ta/abo B HUX PO3MILLYETLCA B AOCTYMHOMY MicCL
KHUra BifryKis i Nponosuuin.

9. CeKTOp 0YiKyBaHHSA PO3MILLY€ETLCA B NPOCTOPOMY MPUMILLEHHI, NIOLLIA SKOTO BU3HAYAETHCSA
3a/1eXKHO BIifl KifIbKOCTI OCi6, SiKi 3BepTalOThCA [0 LEHTPY NPOTArOM AHSA, Ta 061allTOBYETLCS
cTonamu ans oPOPMIEHHS AOKYMEHTIB Ta B AOCTATHIN KiNbKOCTI CTiNbLAMU, Kpicnamy TOLLIO.

Y ceKTOpi 04iKyBaHHA 006/MalITOBYIOTLCA MicUsd [A/19 CYy6’eKTiB 3BEpPHEHb B LEHTpax,
YTBOPEHUX:

NMpy BUKOHABYMX OpraHax MiCbKMX paj MICT 06/1acHOro, pecny6nikaHcbKoro ABTOHOMHOI
Pecny6nikn Kpum 3HauyeHHs (SKi € agMiHICTpaTUBHUMW LeHTpamu obnacteid Ta ABTOHOMHOT
Pecny6nikn Kpum), a Takox npy Kuiscbkin Ta CeBaCcTONONLCLKIA MiCbKaepXaaMmiHicTpauisx, - He
MeHLU AK 30 micLp;

Mpyv BMKOHABUMX OpraHax iHWWX MICbKMX paj MICT 06/1acHOro, pecny6/ikaHCbKOro
ABTOHOMHOT Pecny6/ikn Kpum 3HauYeHHs, - He MeHLW K 20 Miclb;

Mpy BMKOHaBUYMX OpraHax MiCbKMUX MICT PaiOHHOrO 3HaYeHHs, CENULLHMX, CiNIbCbKUX pag,
panoHHMX, paoHHMX Y MM. Krei Ta CeBacTononi AepxxaaMiHicTpauisnx, - He MeHLW SK 10 Micup.

CeKTop 0u4iKyBaHHSA Yy pasi notpedu 061aaHYeTLCS aBTOMATM30BaHOK CUCTEMOK KepyBaHHS
4eproo, CUCTEMO 3BYKOBOIO iH(hOPMYyBaHHS 0Cib NOXMIOro BiKy Ta TUX, LLO MakTb Baau 30py.

Y NPUMILLEHHAX LEHTPY, MOro TepUTOpiaflbHUX Migpo3ainis, Y NPUMILLEHHSX, A€ PO3MILLEHI
BigZ4anieHi poboyi Micus agMiHiCTpaTopiB, CTBOPIOKOTLCA YMOBU A1 OMIaTh Cy6’eKTaMn 3BEPHEHD
afMIHICTpaTMBHOro 360py (30Kpema, PO3MILLYOTLCA GaHKOMaTW, MnnaTbkHi TepmiHanu (y Tomy
yuncni PO8-TepMiHann, NporpamHo-TeXHIYHI KOMMIEKCKM CaMO0BC/TyrOBYBaHHS).

10. Cektop 06C/nyroByBaHHS MOBMHEH OYTW YTBOPEHWA 3a MNPUHLMMOM  BigKPUTOCTI
PO3MILLEHHA po6oumnx Micup. [19 WBMAKOrO 06C/yroByBaHHA Cy6’eKTiB 3BEpHEHb po6oYi Micus
afIMiHICTpaTopiB MOXYTb PO3MOAINATUCA 3a MPUHUMMOM NPUIOMY | BUAadi AOKYMEHTIB. KoXxHe
poboue Mmicue A1 NpuinomMy Cy6’eKTiB 3BEPHEHHSI MOBMHHO MaTW iH(OpMauiiHy Tabnnuky i3
3a3Ha4yeHHsM HOMepa Takoro micus, npisBuLLa, iMeHi, Nno 6aTbKOBI Ta Mmocagn agmiHicTpaTopa
LIeHTPY.

11. TMnowa CcekTopiB O4iKyBaHHA Ta OOC/NYroByBaHHS LEHTPY, MOro TepuTopiasibHOro
nigpo3ainy Ta NPUMILLEHHS, [e PO3MIlleHO BigdaneHe poboye Micue agMmiHicTpaTopa, MOBWMHHA
OyTU [OCTaTHLOK AN15 3a6e3neyveHHs 3pYYHMX Ta KOM(OPTHUX YMOB ANA MpUAOMY CYO6’eKTiB
3BEPHEHHS | PO6OTKN afMiHICTPATOPIB LIEHTPY.

3ara/lbHa nnowla CeKTOpiB O4iKyBaHHA Ta 0OC/YroByBaHHA CTaHOBUTb /19  LEHTPIB,
YTBOPEHUX:

NMpy BUKOHABUMX OpraHax MICbKMX paj MICT 06/1acHOro, pecry6ikaHCcbKoro ABTOHOMHOI
Pecny6nikn Kpum 3HavyeHHs (SKi € afMIHICTpPaTUBHUMMK LeHTpaMu obnacteld Ta ABTOHOMHOI
Pecny6nikn Kpum), a Takox npu KuiBcbKii Ta CeBacTONO/MbCLKIM MiCbKAepXaaMiHicTpayisax, - He
MeHLL AK 100 KB. MeTpiB;

npyv  BUKOHABUMX OpraHax IHWWX MICbKMX paf MICT 06/1acHOro, pecny6/ikaHCbKOro
ABTOHOMHOT Pecnybnikn Kpnm 3HaueHHs, - He MeHLW AK 70 KB. MeTpiB;

NPy BMKOHaBYMX OpraHax MiCbKMX MICT PaliOHHOr0 3HAYeHHSs, CEMLLHUX, CiNIbCbKUX pag,
paoHHMX, parioHHMX Yy MM. Kuesi Ta CeBacTononi gepXxagmiHicTpauisix, - He MeHW K 50 ka.
METpIB.



12. Ha iH(opmMaLiiHMX cTeHax abo iHopmaLinHUX TepMiHanax po3millyeTbes iH(opmaLlis,
30Kpema, npo:

HaliMeHYBaHHSA LieHTPY, Oro MiCLe3HaX0MpKeHHA Ta MiCLLe3HaXOMKeHHS Moro TepuTopiaibHNX
nigpo3Ainis, BigfaneHNX poboumx Micup afgmiHicTpatopiB (B pasi iX YTBOPEHHS), HOMepu
TenegoHIiB ANa A0BIAOK, (hakcy, agpecy Be6-caiTy, eNeKTPOHHOT NOLUTY;

rpagik poboTN LUEHTPY, MOro TepuTOopianbHUX Migpo3ainis, BigdaneHUX pPo6oUMX MicCLb
afMiHicTpaTopiB (B pasi X yTBOPeHHS) (NPUIAOMHI AHI Ta rogUHW, BUXILHI AHI);

nepenik agMiHICTpaTUBHUX MOCAYr, SAKi HafalTbCA Yepe3 LeHTp, Moro TepuTopiasbHi
nigposainv, BigfaneHi pobodi Mmicusa agmiHicTpaTopiB (B pasi iX YTBOPeHHS), Ta BIAMOBIAHI
iH(hopMaLiHI KapTKN aAMiHICTPaTUBHUX NOCAYT;

CTPOKU HafjaHHSA ajMiHiCTPaTUBHUX NOCAYT;

GnaHKM 3asB Ta iHWMWX [OKYMEHTIB, HEOOXifHNX [Ans 3BEPHEHHS 33 OTPUMaHHSIM
aAMiHICTPATMBHUX NOCAYT, a TAaKOX 3Pa3Ky 1X 3aMOBHEHHS;

NNaTKHI PEKBI3UTK 4NA ONAATA NNATHUX aAMIHICTPATUBHUX MOC/YT;
CYNyTHI NOCAyrK, SKi HaAArTLCA B NPUMILLEHHI LEHTPY;

MnpissuLLe, iM’a, No 6aTbKOBI KepiBHWKA LEHTPY, KOHTaKTHI TeneoHW, afpecy eneKTPOHHOI
MoLuTK;

KOPWCTYBaHHA iHopmMaLiiHUMy TepMiHanamu (y pasi iX HasiBHOCTI);

KOPWUCTYBaHHA aBTOMaTM30BaHOK CUCTEMOKO KepyBaHHA Yeproto (Y pasi Tl HasBHOCTI);
MOSIOKEHHS MPO LEHTP;

pernameHT LEeHTPY;

rpaik npuitomy cy6’eKTiB 3BEPHEHHSI NMOCALOBUMMK OCO6aMU OpraHy, L0 YTBOPUB LEHTP (Y
pa3i NpoBefEeHHs TaKoro MpUI oMYy B NMPUMILLEEHHAX LIEHTPY, MOro TepuTopianbHUX Migpo3ainis, y
NPUMILLIEHHSX, [ie PO3MiLLeHi BigdaneHi pobouyi Micus agmiHicTpaTopis).

13. TMepenik agmiHiCTPaTUBHUX MOCNYT, AKI HA4atOTbCA 4epe3 LEHTP, MOro TepuTopiasibHi
nigposginv, BigganeHi pobodi Micus agmiHicTpatopiB (B pasi 1X YTBOPEHHS), MOBUHEH
PO3MILLyBaTUCA Y LOCTYNHOMY Ta 3pYYHOMY A1 CYO’EKTIB 3BEPHEHHSA MicCLi, Yy TOMY 4mcni Ha
iH(hopmaLiiHoMy TepMiHani (y pasi Moro HasBHOCTI). AAMIHICTPaTUBHI MOCNYrn B MNepeniky
rpynyroTbCst 32  MOLENI0  XKUTTEBUX CUTyalihi  Cy6’eKTiB  3BepHeHHs Ta/abo cdepamu
NpaBoBiAHOCKH (3aKOHOABCTBA), Ta/abo Cy6’eKTaMn HafaHHs aAMiHICTPaTUBHUX MOCAYT.

Mepenik agmiHICTPaTMBHUX MOCNYT, AKI HAZAKTLCA Yepe3 TepuTopiaibHI NIAPO3AIIN LEHTPY,
BifdaneHi poboyi Mmicus agmiHictpatopiB (y pasi iX YTBOPEHHS), 3aTBEPMKYETbCS OpraHoMm, Lo
YTBOPMB LiEHTP, 3 ypaxyBaHHAM NoTpe6 Cy6’eKTiB 3BEPHEHHS.

14. BnaHKn 3asB, HeOOXiAHI ANA 3aMOB/IEHHS afMIHICTPATUBHMX MOCAYT, PO3MILLYHOTHCA Ha
CTeH[ax-HakonuyyBayax abo cTenaxax i3 BiJIbHUM JOCTYMNOM [0 HUX CYy6’€KTiB 3BepHEHHS abo Ha
BeO-calTi LeHTpy (Be6-calTi opraHy, L0 YTBOPUB LIEHTP).

15. Ocobam 3 iHBaNiAHICTIO Ta IHWKUM MasioMOGiIbHAM rpynaM HacesleHHs 3abe3neyvyeTbes
BiflbHWI AOCTYN [0 iHopMaLii, 3a3Ha4eHOl B LbOMY PO34iNi, LUASXOM PO3MILLEeHHS OYKETIB,
iHhopMaLiMHUX NIUCTIB Ha CTeHAAX, IHLIMX HEeo6XigHWX MaTtepianis, HaApyKOBaHMX LIPUDTOM
Bpaiind. Y pasi MOX/IMBOCTI Ha iHOpMaLiiHUX TepMiHafax PO3MILLYETLCA rof0CcoBa iHpopMaLlis
Ta BifieOiH(hopMaLlis, a TaKoX 3A4IACHIOETLCA IHDOPMYBaHHS B IHLUMIA CMOCIO, AKUIA € 3pYYHUM O1s
oci6 3 iHBaNiAHICTIO, 30KpPeMa 0OCi6 3 MOPYLUEHHSIMU CMyXY, 30pYy, Ta iHWWUX MasoMOGiNIbHUX rpyn
HacesieHHs.

[ns 3a6e3neyeHHst HaflaHHs afIMiHICTPATUBHUX MOCNYT Cy6’eKTaM 3BEPHEHHS!, SKi € FyXUMU,
HIMUMUK 260 TNYXOHIMUMMU, 10 POBOTM LIEHTPY MOXKE 3a/TyuaTUCs MepeKknagay XXecToBol MOBMW.



16. Ha OCHOBI Y3rofpKeHuUX pilleHb i3 Cy6’eKTaMy HagaHHA afaMiHICTPATUBHUX MNOCAYr Yy
POGOTI LEHTPY MOXYTb 6paTh y4acTb NPeLCTaBHUKN CY6’eKTIB HafaHHA aAMiHICTPaTUBHUX MOCNYT
[N19 HAZlaHHSA KOHCY/bTaLlil.

IHopmaLinHa Ta TeXHONOriYHa KapTKU afMIiHICTPaTUBHUX NOC/YT

17. OpraH, L0 YTBOPMB LEHTP, & TaKOX KEPIBHMK LEHTPY MOXYTb BHOCUTWU Cy6’€KTOBI
HafaHHs  aAMIHICTPaTMBHOI MOCAYrM NpPono3vyii  WoAO HeoOXigHOCTI  BHECEHHS 3MiH [0
3aTBEPMKEHNX THOPMaLIMHUX Ta TEXHONOMIYHMUX KapTOK agMiHiCTpaTUBHMUX nocnyr (y ToMy yuchi
[N LOKYMEHTIB [JO3BI/IbHOI0 XapakTepy y chepi rocrnofapcbkoi AisnbHOCTI).

18. Y pa3i BHECEHHA 3MiH [0 3aKOHOLABCTBA LIOAO HafaHHA aAMiHICTPaTMBHOI MOCNYru
Cy6’eKT Ti HafjaHHs1 CBOEYaCHO iH(OPMYE MPO Le OpraH, L0 YTBOPMB LIEHTP, a TaKOX KepiBHMKa
LIEHTPY, rOTye NPOMo3unLii WoA0 BHECEHHS 3MiH 40 IHPOPMAaUiAHNX Ta/abo TEXHOMOTIYHNX KapTOK
3rigHo i3 3aKOHOaBCTBOM.

Po6oTa iHopMaLiiHOro Nigpo3ainy LeHTpYy

19. [Ons HafaHHA [OonoMory Ccy6’eKTam 3BEPHEHHS Y  KOPUCTYBaHHI  iH(hopMauiiHMK
TepMiHa1aMM Ta aBTOMAaTM30BAaHOK CUCTEMOIO KepyBaHHA uYeproto (y pasi 1X HasBHOCTI),
KOHCY/NbTYBaHHS i3 3ara/lbHUX NUTaHb OpraHizauii poboTy LUEeHTPY Ta NopsAKY Npuinomy cy6’ekTiB
3BEPHEHHS Y LIEHTPI MOXKe YTBOPIOBATMCA IH(POPMaLinHMIA Nigpo3ain.

IHpopmaLiHMIA NiAPO3AIN LEHTPY TaKOX:

IH(OPMYE 32 YCHWM KJIOMOTaHHSAM CY6’€KTa 3BEPHEHHSI MPO HA/IEXHICTb MOPYLUEHOr0 HUM
MATaHHA 4O KOMNETEHLUIT LeHTpY;

KOHCY/bTYE CY6’€KTIB 3BEPHEHHS LLOAO NOPSAAKY BHECEHHA Nnath (agMiHICTpaTMBHOIO 360pY)
3a HafjaHHA NJaTHUX aAMIHICTPATUBHMX MOCAYT, Hajae iH(opMaLito MPO MAATKHI PeKBIi3NTU 4/1A
cnnatn afMiHiCTpaTUBHOIO 360pY;

Hagae iHWYy iHopMmalito Ta JOMOMOry, WO HeobXifAHi Cy6’eKTaM 3BEPHEHHS [0 MPUIAOMY X
aZIMIHICTPaTOPOM.

20. OpraH, WO YTBOPMB LEHTP, CTBOPHE Ta 3abesneuvye pobOTy Be6G-CalTy LEHTPY abo
OKPEMOr0 PO3A4iNy Ha CBOEMY Be6-CaiTi, e pPO3MILLYETbCA iH(OPMaLis, 3a3HauyeHa B MyHKTI
12 uboro MpumMipHOTO pernameHTy, a TakoX BIZOMOCTI MPO Micle po3TallyBaHHS LEHTpY (oro
TepuTopiasibHUX MiAPO34iNiB, BigfaneHUx poboumx Micub aaMiHiCcTpaTopis (B pasi X YTBOPEHHS),
HaGMKYi  3YNUHKM TPOMAACLKOro TpaHCMOopTY, NiA’i3HI  WAsaxu, Micus MNapKyBaHHS, iHLWA
KOpUCHa Ans Cy6’eKTiB 3BEPHEHHS iHpopmaLis.

21. IHhopMaLlif, SKa PO3MILLYETLCA B NPUMILLEHHI LIEHTPY (B TOMY YMCANi Ha iH(opmaLinHKX
TepMiHanax) Ta Ha Be6-CaiTi, MOBMHHA OYTW aKTyaslbHOK | BUYEPIHOH.

IHhopMmaLis Ha BeG-CcaiTi LeHTPY Mae OyTW 3pYUHOIO A/1 MOLLYKY Ta KOMitOBaHHS.

22. Cy6’eKTam 3BepHEHHS, 5K 3BepHYIUCA [0 LeHTpy (Moro TeputopianbHMX Nigpo3ainis, 4o
afIMiHiCTpaTopiB, WO MpauloTb Ha BigdaneHUX poboumx Micusx, 3 BUKOPUCTaHHAM 3acobiB
TeNIeKOMYHIKauiiHOro 3B°A3Ky  (TeneoHy, efeKTPOHHOT MOoWTK, IHWKX 3aco6iB  3B’A3KY),
3a6e3MeyyeTbcs MOX/IMBICTb OTPUMaHHA IH(OpMaLIT Npo HafjaHHA afMIHICTPATMBHUX MNOCAYr Y
Croci6, Lo aHanoriyHniAi cnocoby 3BepHeHHs, abo B IHLWWMA BMOPaHWn CY6’€KTOM 3BEPHEHHS
croci6.

KepyBaHHS 4eproto B LIEHTPI

23. 3 MeTol 3abe3neyeHHsi 3pYYHOCTI Ta OnepaTMBHOCTI 06CNYroByBaHHS Cy06’eKTIB
3BEPHEHHA Yy LEHTpi (Moro TepuTopianbHMX Nigpo3ainax, Ha BigdaneHMX pPobouMX Micusx
afIMiHICTPaTOoPiB) BXMBAKOTLCA 3aX0A4MN AN 3arnobiraHHA YTBOPEHHIO Yepri, ay pasi 1i yTBOPeHHS -
[N KepyBaHHS Yeproto.



24. Y pa3i 3anpoBapKeHHA aBTOMAaTN30BaHOI CUCTEMU KepyBaHHSI Yeprok Cy06’eKT 3BePHEHHS
AN NpUIAOMY afiMiHICTPaTOPOM LEHTPY PEECTPYETLCA 3a [AOMOMOrow TepMiHaia B Takiih CUCTEMI,
OTPUMYE BIiANOBIAHMIA HOMEP Y Yep3i Ta O4YiKye Ha npuiiom. ABTOMaTM30BaHa CUCTEMa KepyBaHHS
4epror MoXxe nepeadavaT NepcoHithikoBaHy peecTpauito Cy6’ekTa 3BepHeHHs (i3 3a3HaYeHHsM
oro npissuLLa Ta iMeHi).

25. Y UeHTpi, WOro TeputopiafibHUX Nigpo3ginax, Ha BigdaneHnx poboumx Micusx
afIMiHiCTpaTopiB, MOXe 3AiCHIOBATUCA MOMepeaHiin 3anuc Cy6’eKTiB 3BEPHEHHSA Ha MpUIAOM A0
afMiHiCTpaTopa Ha BM3HayeHy faTy Ta 4ac. [lonepefHiii 3anmMc MOXe 3AiMCHIOBATUCS LUISAXOM
0COBGUCTOr0 3BEPHEHHSI [0 LEHTPY, MOro TeputopiasibHUX Nigpo3Ainis, agMiHICTPaTOPIB LEHTPY,
O MpautoTh Ha BifAaneHUX poboumx MicUsX, 3 BUKOPUCTAHHSAM Teleq)OHHOro 3B’A3Ky Ta/abo
eNEeKTPOHHOT peecTpaLlii Ha Be6-caiTi LeHTPY (CTOPIHKM Ha Be6-CaiTi opraHy, WO YTBOPUB LIEHTP).
Mpuitom Cy6’eKTIB 3BEPHEHHS, K 3aPEECTPYBINCS LUMAXOM MOMNepesHbOro 3anucy, 34iMCHI0ETLCA
Y BM3HaYeHi KEPIBHUKOM LieHTPY FOAWHM.

26. LleHTp MOXe 3Ai/ACHIOBATU KepyBaHHS Yeproto B iHLWWIA CNoci6, rapaHTyouM LOTPUMAHHS
NPUHLMNY PIBHOCTI CYy6’€KTIB 3BEPHEHHS.

MPUNHATTSA 3a89BU Ta IHLWWX JOKYMEHTIB Y LIEHTPI

27. MpuiAHATTA Bif4 Cy6’eKTa 3BEPHEHHA 3afBW Ta IHWWX [OKYMEHTIB, HeoOXigHWUX ans
HagaHHA aAMiHicTpaTMBHOI nocnyrn (gani - BXIAHWIA NakeT [OKYMEHTIB), Ta MOBEPHEHHS
[OOKYMEHTIB 3 pe3ynbTaTOM HafaHHA aAMiHICTpaTUBHOT nocnyru (gani - BMXIAHWIA NakeT
[IOKYMEHTIB) 3AIACHIOETbCA BUKIKYHO B UEHTPi abo Moro TeputopianbHUX Nigpo3dinax,
BifAaneHnx pobounx micusax agmiHicTpaTopis (B pasi X YTBOPEHHS).

MMpUAHATTA 3358 419 OTPUMAHHSA aAMIHICTPATUBHUX MOCAYT Bif (Di3UYHUX OCi6, Y TOMY umchi
(i3nyHMX ocib - nignpuemMuiB, 3AINCHIOETLCA HE3aNEXHO Bif peecTpauii TX MicUs NPOXKMBaHHS,
KpiM BUMaAKiB, nepefd6aveHnX 3aKOHOM.

3asBM BIf HOPUAMYHMX OCI6 MNPUIAMAOTLCA 33 MICLE3HAXOMKEHHAM TakuMx oci6 abo y
BUMaAKax, nepeabayeHnX 3aKkOHOM, 3a MICLIEM MPOBaPKEHHSA AiANIbHOCTI ab0 MICLe3HaXOLKEHHAM
BIANOBIAHMNX 06’€KTIB, SIKLLIO iHLLIE HE BCTAHOB/IEHO 3aKOHOM.

28. MpuiHATTA Bif CY6’eKTiB rocrnofaptoBaHHs 3asBM MPO BuAayy AOKYMEHTIB [03Bi/lbHOIO
XapakTepy Ta [AOKYMEeHTIB, WO [0JalTbCA A0 Hei, [Aeknapauii BigMOBIAHOCTI MaTepiasibHO-
TEXHIYHOT 6a3n BMMOram 3aKOHOAABCTBa, BuAaya (MepeotiOpMIeHHs, aHy/oBaHHSA) AOKYMEHTIB
[103BINIbHOr0 XapakTepy, sKi 0thopMAeHi A03BiNbHUMM OpraHaMu, Ta 3apeecTpoBaHUX Aeknapauii
3[INCHIOKTLCA BIAMOBIAHO A0 3aKOHY YKpaiHu “I'po [03BifIbHY cucteMy y cdepi rocnogapcbKoi
LIANLHOCTI™.

29. Cy6’eKT 3BEpHEHHA Mae MpaBO NOAaTW BXIAHWIA MakeT AOKYMEHTIB Yy LeHTpi (ioro
TepuTopiaibHOMY Nigpo34ini, BigaaneHoMy poboyomy Micli agMmiHicTpaTopa (B pasi iX YTBOPEHHS)
0cobucTo, uYepes npeAcTaBHMKa (3aKOHHOTO  MpefCcTaBHMKA), Hagicnaty  1MOro  MowTor
(pekomeHOBaHNM NIMCTOM 3 OMUCOM BK/IAZEHHS) abo y BuMNagkax, nepefd6ayeHnX 3akOHOM, 3a
[0NOMOroto 3ac06iB TeNIEKOMYHIiKaLiiHOTr O 3B A3KY.

3asBa 419 OTPMMaHHA afMIHICTPATUBHOI MOCNYrY B €NIEKTPOHHIN (hopMi MOAAETbCA Yepes
E0NHVIA fep>KaBHUIA nopTan agMiHICTPAaTMBHUX MOCAYr, Y TOMY YuCNi Yepe3 IHTerpoBaHi 3 HUM
iH(hopMaUiiHi CMCTEMU AepXKaBHUX OpraHiB Ta OpraHis MiCLEBOro caMoBpsigyBaHHS.

30. Y pa3i KoM BXiAHWA nNakeT [OKYMEHTIB MOJAETbCA NPeACTaBHUKOM  (3aKOHHUM
NpeacTaBHUKOM) CYyO6’eKTa 3BEPHEHHS, MPef’aBAstOTbCA AOKYMEHTM, L0 MOCBigYYHOTb 0CO0Y
npefcTaBHMKA Ta 3aCBifYytOTb Or0 NOBHOBAXKEHHS.

31. AIMIHICTpaTop LUEHTPY MepeBipse BIiANOBIAHICTL  BXIAHOTO MakeTa [OKYMEHTIB
iH(hopMaUiHIA KapTui agMiHICTPaTUMBHOT Mocnyrn, y pasi notpebu Hagae AONomory Cy6’eKTOBi
3BEPHEHHA B 3arnoBHeHHI OnaHka 3afBW. Y pasi KoM CYO’eKT 3BEPHEHHA MPUMyCTUBCSH
HEeTOYHOCTelr ab0 MOMMKM Mif 4ac 3arnoBHEeHHs 6faHKa 3asdBW, afMIHICTpPaTop MNOBILOM/SE
Cy6’eKTOBI 3BEPHEHHS NPO BiANOBIAHI HEAONIKWN Ta Hadae HeObXiAHY AONOMOrY B iX YCYHEHHI.



33. AIMIHIiCTpaTop LUEHTPY CKnafae onuc BXIAHOrO nakeTa [AOKYMEHTIB, Y SKOMY
3a3HavatoTbCs iH(hopmais Npo 3asBYy Ta Nepenik LOKYMEHTIB, Mo4aHMX Cy6’€KTOM 3BEPHEHHS [0
Hel, Y ABOX NPUMIPHUKaX.

34. Cy6’eKTOBI 3BEpPHEHHA HAOAETLCA MPUMIPHMK OMNUCY BXIAHOrO naketa AOKYMEHTIB 3a
NigNMUCOM i 3 NPOCTaB/IEHHAM MneyaTku (LTamna) BiANOBIAHOIO agMiHicTpaTopa LEHTPY, a TakoxX
BIAMITKM Npo AaTy Ta 4yac WMOro CcKnageHHs. [pyruidi NpuMMIPHMK OMNUCY BXIiAHOro naketa
[IOKYMEHTIB 30epiracTbCAd B MaTepianax crpaBu, a Yy pasi 3[iACHEHHS B LEHTPI €NeKTPOHHOro
[IOKYMEHTOO0Oiry - B eleKTPOHHII (PopMi.

35. AMiHIiCTpaTop LEHTPY Nif Yac OTPUMaHHS BXiAHOro MakeTa AOKYMEHTIB 3000B’s3aHWiA
3’AcyBaT NPUAHATHUIA ANS Cy6’eKTa 3BEPHEHHSI Crocib 1Oro MoBifOMIEHHA MPO pesysnbTaT
HaZaHHs aaMiHICTPaTMBHOI NOCYIY, a TaKOX GaxxaHe MicLe OTPUMaHHSA O(OPMIEHOr0 pesy nbTaTy
HafaHHA agMiHicTpaTMBHOI nocnyrn (B LEHTPI, MOro TepuTopianbHOMY Migpo3aini, BigaaneHoMy
poboyomy Micui agmiHicTpaTopa (B pasi iX YTBOPEHHS), cnocib nepegayi cy6’eKTOBi 3BEPHEHHS
BUXIiQHOTO MNakeTa [JOKYMeHTiB (0cobucto, 3acobamy MOLITOBOrO abo TeeKOMYyHiKauiiHOro
3B’A3KY UM B iHLWIMIA BUOGpaHWIA Cy6’€KTOM 3BEpPHEHHS CMOci6), NPOo WO 3a3Ha4YaETbCsi B OMUCI
BXi[JHOIO naketa JJOKYMeHTIB Yy nanepoBiii Ta/abo eNeKTPOHHIN hopmi.

36. AMiHIiCTpaTOp LEHTPY 3MiMCHIOE peecTpauito BXiAHOro MakeTa AOKYMEHTIB LLISXOM
BHECEHHSI AaHMX [0 >XypHany peecTpauii (y naneposiii Ta/abo enekTpoHHin opmi). NMicna
BHECEHHSI jaHMX CnpaBi NMPUCBOKETLCA HOMEP, 3a SKUM 3AIMCHIOETLCA 1T iAeHTUdIKaLia Ta SKUiA
(hiKCYeTbCA Ha 6/1aHKY 3asBY | B OMKUCI BXiAHOr0 nakeTta [AOKYMEHTIB.

PeecTpaujis Ta 06NiK 3as8, BXigHWX NaKeTiB JOKYMEHTIB Ta O)OPMIEHNX pe3y/bTaTiB HafaHHS
afMIHICTPaTMBHUX MOCAYr Y LEHTPi, WOro TepuTopianbHOMY NiApo3dini Ta Ha BigganeHoMmy
poboyomy Mmicui agmiHicTpaTtopa MOXe BeCTUCA  LEeHTpani3oBaHO  (30KpemMa  LUIAXOM
3anpoBaPKEHHA €/IeKTPOHHOro AO0KYMEHT000iry) abo OKpemo B LEHTPi, 1Oro TepuTopiasibHOMY
nigpo34ini Ta Ha BigganeHoMy poboyomy Micli agmiHicTpaTopa.

37. Y pasi Konu BXigHWUIA NnakeT AOKYMEHTIB OTPMMaHO 3aco6aMu MOLLTOBOMO 3B’A3KY i BiH He
MICTWUTb [H(hopMaLii Npo MPUIAHATHWUIA ANs cy6’eKTa 3BEPHEHHSi Croci6 MOro noBifOMIEHHS,
afIMIHICTpaTop LEeHTPY He Mi3Hille HAcTyrnHOro poboyoro AHS Haacunae Cy6’eKTOBI 3BEpPHEHHS
Onuc BXIiAHOro NakeTa AOKYMEHTIB €NeKTPOHHOK NOWTOo (Ta/abo Moro BiACKaHOBaHY KOMik) uu
iHLWMMKM 3acobamuy TeNeKOMYHIKaLinHOro 3B°A3Ky ab0 MOLUTOBMM BifnpaBieHHAM.

38. Ticna peectpayii BXiLHOrO nakeTa JOKYMEHTIB agMiHICTpaTop LEeHTPY opmMye cnpasy Yy
nanepoBii Ta/abo eneKTPOHHIN opMmi Ta B pasi NOTPedbu 3AIMCHIOE Ti KOMitoBaHHS Ta/abo
CKaHyBaHHS.

39. IHopmaLito MPo BUMHEHI AT aAMIHICTPATOP LEeHTPY BHOCUTbL [0 /INCTA NPO NPOXOAXKEHHS
crpasum y naneposiii Ta/abo eneKTPoHHIN opmi (KpiM BUNaAKiB, KON afMiHICTPaToOp € Cy6’€KTOM
HafaHHA afiMIHICTPAaTUBHOI Nocnyrun). JINCT NPO MPOXOMXKEHHSA CrpaBW TakoX MICTUTb BiJOMOCTI
npo MOCMIAOBHICTL AiA (eTaniB), HeOOXiAHMX AN HafaHHS aAMIHICTPAaTMBHOI nocayru, Ta
3a/lyqeHnX cy6’eKTiB HalaHHA aaMiHICTPaTUBHMX MOCYT.

OnpautoBaHHs cnpasun (BXiQHOMO NakeTa JOKYMEHTIB)

40. Ticna BYMHEHHA iR, nepef6ayveHMX NyHKTaMn 27-39 Uboro MpuUMIpHOro pernameHTy,
afIMiHIiCTpaTop LeHTPY 30060B’A3aHWNIA HEBIAKNA4HO, a/le He MNi3Hille HacTynHoro poboyoro AHs 3
ypaxyBaHHAM rpadika poboTn cy6’eKTa HajaHHA aAMIHICTPATMBHOI MOCAYru, Hagicnartu
(nepegatn) BXIAHWIA NakeT AOKYMEHTIB CY6’€KTOBI HafaHHA afMiHICTpaTWBHOI Mocnyru, [o
KOMMETEHLT AKOr0 HaNeXWTb NUTaHHS NPUAHATTS PiLLEHHSA Y crpasi, Npo Lo pobuTthea BiAMITKA B
NIACTI MPO NMPOXOPKEHHSA CMpaBK i3 3a3HAYEHHAM 4acy, AaTh Ta HaliMeHyBaHHS Cy6’eKTa HafaHHS
afMiHICTpaTMBHOI NOCNyrK, A0 AKOro T1i HafdicnaHo, Ta MPOCTaB/eHHAM nedyaTku (LUTamna)
afMiHIcTpaTopa, L0 nepeaas BiANOBIAHI AOKYMEHTH.

41. Mepepava cnpaB y nanepoBiini qopmi Big UeHTPY (Oro TepuTOopiaibHOro Migpo3giny,
BifganeHoro po6oyoro micus agmiHictpatopa (B pasi X YTBOPEHHS) A0 Cy6’eKTa HadaHHS
afIMIHICTPaTMBHOI MOCNYIW 34iACHIOETLCA B NMOPSLAKY, BU3HAYEHOMY OPraHoM, WO YTBOPUB LIEHTP,



aNe He MeHLLUEe HIXX OAWH pa3 NpoTAroM pobo4voro AHA, LUASAXOM OTPUMAHHS Crpas npeacTaBHUKOM
cy6’eKTa HafjaHHA aAMiIHICTPaTUBHOI MOCIYr1 abo X AOCTaBKW MpPauiBHUKOM LIEHTPY, HafCWUMaHHA
BifICKaHOBaHMX [OKYMEHTIB 3 BUKOPUCTaHHAM 3ac06iB TeNeKOMYHIKaUiiHOro 3B’A3Ky abo B iHLUMI
crnocib.

42. Ticna oTpMMaHHA cnpasy Cy6’eKT HaflaHHA aAMiHICTPaTUBHOI MOCNYr! 3000B’A3aHWIA
BHECTW 3anuc Npo i OTPUMAHHA i3 3a3HaYeHHAM [aTu Ta 4acy, npi3BuLa, iMeHi, no 6aTbKOBI
BiNOBIAasbHOI NOCaA0BOT 0CO6M A0 NUCTA NPO NPOXOIKEHHS CrpaBy.

43. KOHTpO/ib 33 [OTPMMAHHAM Cy6’eKTaMW HafaHHA afMIHICTPaTMBHUX MOCMYr CTPOKIB
po3rNsgy cnpas Ta NPUAHATTA pilleHb 34IACHIOETLCA aaMiHicTpaTopaMu LEeHTPY BifnoBigHO [0
po3noAiny 060B’A3KIB 3a PILLEHHSIM KEPIBHMKA LIEHTPY.

44. Cy6’eKT HafjaHHsA aaMiHICTPaTUBHOT NOCNYTY 3060B’A3aHWIA:

CBOEYACHO IH(OPMYBATV LIEHTP MPO NepeLuKoau y AOTPMMaHHI CTPOKY po3rnsgy cnpasu Ta
NPUAHATTI PiLUeHHS, iHLWI Npo6nemMu, WO BUHMKAIKOTb Mif Yac po3rnisgy cnpasu;

HajaBaTh iH(opmMaLlito Ha YCHWUIA abo NMMUCbMOBUIA 3annUT (Y TOMY YMCAI LLUASAXOM HafCUNaHHS
Ha afpecy eneKTPOHHOT MoLWTK) agmiHicTpaTopa LeHTPY Npo Xif po3rnsgy cnpasu.

Y pasi BUSBMEHHA (haKTy MOPYLLEHHA BUMOT 3aKOHOAABCTBA LOAO PO3rnsfy cripasu (CTPOKIB
HafaHHSA aaMIHICTPaTUBHOT MOC/YrX TOLLO) aAMIHICTPATOP LEHTPY HeBiAKNaAHO iH(OpPMYyE Npo Le
KepiBHUKa LieHTpY.

Mepenava BUXiAHOIO NaKeTa AOKYMEHTIB CYy6’€KTOBI 3BEPHEHHS

45. Cy0’eKT HafaHHsA agMiHICTpaTUBHOI NOCNYrN HEBIAKNA4HO, ale He Mi3HiLe HaCTYMHOro
po60YOro AHA NiCNsA OMOPMIEHHA pe3ynbTaTy HafaHHA afMiHICTpaTUBHOIT mocnyru, gopmye
BUXIAHWIA NakeT [LOKYMEHTIB Ta Mepefae MoOro A0 LeHTpy (Moro TeputopiasibHOro nigposginy,
BifAaneHoro poboyoro micusa agmiHictpatopa (B pasi iX YTBOPEHHs), MPo Lo 3a3Ha4a€TbCA B JIACTI
MpO NMPOXOPKEHHS CNpasu.

46. AOMIHICTpaATOP LEHTPY HeBIAKNAAHO Y AeHb HaAXOMKEeHHS BUXILHOrO naketa LOKYMEHTIB
NoBiJOM/ISIE NP0 pe3ynbTaT HafaHHA aaMiHICTPaTMBHOI NOCNYrN Cy6’eKTOBI 3BEPHEHHS Y CroCio,
3a3HayeHWn B ONUCi BXigHOro MakeTta [OKYMEHTIB, 3AIMCHIOE peecTpalito BMXILHOro mnakerta
[LOKYMEHTIB LU/ISXOM BHECEHHS BiAMOBigHMX BiJOMOCTE [0 NMCTa NPO NPOXOMKEHHA Crnpasu, a
TaKOoX A0 BiJNOBiAHOr0 PEECTPY B ManepoBiil Ta/abo eNneKTPOHHI (opmi.

47. BuxigHuiA nakeT JOKYMEHTIB nepefaeTbca Cy6’eKTOBI 3BEpPHEHHA 0cOOMCTO nig nignuc (y
TOMY YmMCAi Oro NpeAcTaBHUKOBI (3aKOHHOMY NMPeACTaBHUKOBI)) Y pasi Npea’sBNeHHs JOKYMEHTa,
o noceiguye ocoby Ta/abo 3acBiguye MOro NOBHOBaXKEHHS, abo Yy BuMadkax, nepefdéayveHmx
3aKOHOAaBCTBOM, NepefacTbCs B iHLWNIA NPUAHATHUIA AN Cy6’eKTa 3BepHEHHS Cnocio.

IHhopmaLia Mpo JaTy OTPMMaHHA BUXIAHOrO MakeTa AOKYMEHTIB CYy6’€KTOM 3BEpHEHHS
3a3Ha4YaeTbCs B ONWUCI BXiAHOrO MakeTa [AOKYMEHTIB abo B IHLIOMY AOKYMEHTI, BM3HAUYEHOMY
OpraHom, Lo YTBOPWB LEHTP, | 36epiracTbCa B MaTepiasax crnpasu.

48. Y pa3i He3a3HauyeHHs CY6’€KTOM 3BEPHEHHSI 3PY4YHOr0 A8 HbOro Crocoby OTpMMaHHS
BUXIHOr0 NakeTa [OKYMEHTIB ab0 MOro HEOTPUMaHHS B LEHTPI MPOTAroM ABOX MicALiB BignoBiaHi
[OOKYMEHTU  HafCWUNatoTbCs CYO’E€KTOBI  3BEPHEHHS 3acobamu  MOLWITOBOro 3B’A3Ky. Y pasi
BiCYTHOCTI BigOMOCTeld NpPO Micle NPOXMBaHHA (MicLe3Haxo[mKeHHs) Cy6’eKTa 3BEpPHEHHS Ta
IHLLOT KOHTaKTHOI iH(opMaLlil BUXigHWIA MakeT [JOKYMEHTIB 36epiracTbCA NPOTAroM TPUMICAYHOrO
CTPOKY B LIEHTPI, a NOTIM nepeaacTbCsa AN apxiBHOro 36epiraHHs.

49. Y pa3i Konv agmiHicTpaTMBHA Moc/yra HajaeTbCAa HeBiAKNaAHO, aaMIHICTPATOp LEHTpY
PEECTPYE iHoOpMaLit0 MNpPo pe3ynbTaT pPo3rnsgy chnpaBM B XXypHani (y naneposin Ta/abo
eNEKTPOHHIN (hopMmi), HeraHo hopmye BUXIAHWIA NaKeT AOKYMEHTIB Ta Mepeaae Moro Cy6’eKTOBI
3BEPHEHHS.



50. BignosiganbHICTb 3a HECBOEYaCHe Ta HEHa/IeXXHEe HafaHHA aAMIHICTPaTUBHUX MOCNyr
HecyTb Cy6’€KTVM HafaHHSi TakKUX MOCNYr Ta B MeXax MOBHOBa&XKEHb afMiHICTpaTopu i KepiBHUK
LIEHTPY.

51. IHopMaLis NPo KOXHY HagaHy agMiHICTpaTUBHY MOCNYry Ta cnpasy B naneposili (Komis
[IOKYMEHTIB) Ta/abo eNeKTPOHHIN (CKaHOBaHi Komii AOKYMeHTIB) hopMmi (3as1Ba Cy6’eKTa 3BEPHEHHS
Ta iHWI JOKYMEHTW, BU3HAYEHI OpraHoMm, L0 YTBOPMB LEHTP) 3a PiLUEHHAM OpraHy, L0 YTBOPUB
LIEHTP, MOXe 36epiratnucsa B NPUMILLEHHI LEHTPY, MOro TepuTopiasibHOro Nigpo3ainy, NpUMILLEeHHI,
[le PO3MILLEHO BifaaneHe poboye micue agMiHicTpaTopa.

Y pa3si HaflaHHsA agMiHICTPaTUBHOI NOCYrY 3a [AOMOMOroK [epXaBHUX PEECTpIB IHopMaLlis
npo nocnyry 36epiraeTbcs y BignoBigHOMY PEECTPI.

IHpopmaLlis  nNpo  aAMIHICTpaTMBHI  MOCAYrW, HajaHi  TepuTopiaibHUM  MiAPO34inomMm,
afIMIHICTPaToOPOM LEHTPY, L0 Mpautoe Ha BigasieHOMy pobo4yoMy MicCLi, NOAAETLCSH LEHTPY ANs
y3ara/lbHeHHS B MOPSAKY, BU3HAYEHOMY PerfiaMeHToOM LEHTPY.

Yci maTepianu cnpasu 36epiratoTbCs Y Cy6’eKTa HafaHHA afMiHICTPATMBHOT MOCNYTH.

Oc06MBOCTI AiANIbHOCTI TEPUTOPIANIbHONO MigPo34iNny LEeHTpY,
afIMiHICTpaTopa LEHTPY, L0 NpaLtoe Ha BigaaneHOMy pob6oyoMy MicLi

52. PilleHHA MpOo YTBOPEHHA Ta PO3MILLEHHA TepuTopiasibHOro NiApo3ainy, BiAaasneHoro
po60oyoro micus agmiHicTpaTopa NPUIMMacTLCA OpraHoM, Lo YTBOPUB LEHTP, BiANOBIAHO A0 BMMOT,
3a3HayeHnX y nyHKTax 5 i 8 uboro MNpuMMIpHOro pernameHTy, Ta 3 ypaxyBaHHAM MOTpe6 Cy6’eKTiB
3BEPHEHHS, KINbKOCTI HaceneHHs, Wo 6yae HMMK 06CnyroByBaTWUCs, Ta 06CAry nocnyr, Lo
HaaBaTUMYThCS.

TeputopianbHWin - Nigpo3ain, BigganeHe poboye Micue aAMiHicTpaTopa PO3MILLYETHCA Ha
nepwomy abo fApyromy nosepci OyaiBii 32 YMOBW CTBOPEHHA HAMEXHWX YMOB [N
6e3nepeLKoAHOro 4oCTyny A5 0Ci6 3 iHBaNiAHICTHO Ta IHLLMX MasioMOBINbHUX FPYN HaceNeHHs 40
Takoi 6yaisni.

BinganeHe poboye micue agmiHicTpaTopa MOXe OyTW NepecyBHUM, L0 nepeabavae HasiBHICTb
BIZINOBIAHOr0 KOMMN/EKTY TEXHIYHMX 3ac06iB (KOMM’HOTEPHOT TEXHIKN Ta OPrTeXHIKKM), OCHALLEHNX
BiZ4NOBIAHMM NpoOrpamMmHMM 3abe3neyveHHsIM Ta BiflbHM [OCTYNOM [0 IHTEpHETY.

Po6oTa nepecyBHOro BigfaseHOro Micud afMiHicTpaTopa 3a6e3neyvyeTbCs  LUISAXOM
MpPOBefleHHA  BUI3HMX MPUIOMIB  afMiHicTpaTopa 3a MiCLeM  MpOoXuBaHHA/MepebyBaHHS
(Micue3HaxompKeHHsAM) cy6’eKTa 3BepHEHHA abo 3a IHLLOK afpecoro, 3a3Ha4YeHOK HUM, Y MeXax
BIAMOBIAHOI afAMiHICTPaTMBHO-TepUTOPIaNbHOT oanHKMLI. TMepenik KaTeropi Cy6’eKTiB 3BEpHEHHS,
AKUM MOXYTb HafaBaTucs afMiHICTPaTUBHI MOCNYrM 3a [LOMOMOrOK MepecyBHOr0 BifAaneHoro
micus aagmiHicTpaTopa, Ta MOPSAOK pob0oTM afAMiHicTpaTopa MepecyBHOr0 BifdaneHoro Mmicus
BM3HAYAETbCA  OPraHoM, SKWA  MPUIAHAB  PILLEHHA NP0 YTBOPEHHA  LEHTPY  HafaHHA
afAMIHICTPaTMBHUX NOCAYT.

[0 060B’13K0BOT KaTeropii Cy6’eKTiB 3BEPHEHHS, SKUM afMiHICTPaTUBHI NOCAYr1 HagakoThCA
3a [IONOMOrOoH MepecyBHOr0 BiAAaneHoOro mMicus agmiHicTpaTopa, HanexXartb 0Co6m 3 iHBanigHICTHO |
rpynu Ta iHWi 0cobwu, fiKi, 38 BMCHOBKOM JIIKAPCbKO-KOHCY/IbTAaTMBHOI KOMICIT, He 34aTHi [0
CamMo06C/yroBYBaHHS | NOTPEOYOTb NOCTINHOT CTOPOHHBLOT A4ONOMOT .

53. Y npuMmilleHHI TeputopiasibHOro nigpo3ainy, NPUMILLEHHI, e po3MilleHe BifdaneHe
poboye Mmicue agMiHicTpaTopa, 3a6e3nevyeTbCsi PO3MILLEHHS aKTyanbHOI, BUYEPrHOI iH(opMaLii,
HeobXiAHOT 419 OfepXKaHHSA aAMIHICTPaTUBHMX NOCAYr, 3 LOTPMMAHHSM BUMOT, BCTaHOBMEHWUX
MYyHKTOM 8 Lboro MpuMipHOro perfameHTy.

54. TepuTopiaZlbHWIA NiApPoO3AiN, NPUMILLEHHS, A€ PO3MILLEHO BiAganeHe pob6ouye Micue
aAMiHicTpatopa  (KpiMm  nepecyBHOro  BifjaneHOro poboyoro  Mmicus  agmiHicTpaTopa),
061aLWTOBYHOTLCA MICUAMN /19 OYIKYBaHHA CY0’eKTaMy 3BepPHEHD.



Ocob6nMBOCTI AisiNIbHOCTI TepUTOPIasIbHOro NiAPo34iny LEHTPY,
agMiHicTpaTopa LeHTpY, WO Npaytoe Ha BigaaneHomy pobodomy
MiCLji, YTBOPEHUX B 06’ejHaHI TepuTOpiaNbHIA rpomMagi
55. TepuTopia/sibHWIA NiAPO34iN LEHTPY, WO YTBOPEHWI B 06’ €AHaHI TepuTOpianbHiin rpomagi,
a,inHiCTpaTop LeHTpy, WO npayre Ha Bi,q,an'IGHOMy po6oqomy MiCLI,i, MOXYTb O6C}'IyFOByBaTI/I
HaceNleHHs1 0OJHOro abo [AeKiNbKOX CTaPOCTUHCLKMUX OKPYTIB.

56. 3a pileHHAM CiNbCbKOI, CeNULHOT, MICbKOT pagy, WO YyTBOPWIA LEHTP, OKpeMi (yHKLIT
afMiHicTpaTopa, NoB’A3aHi 3 OTPMMaHHAM 3asBM Ta BXIAHOTO MakeTa [OKYMEHTIB, BuJayero
pe3y/bTaTiB HaflaHHSA afMiHICTPaTUBHUX NOCAYT ab0 HafaHHAM afMiHICTPATUBHUX MOCAYT, MOXYTb
30iCHIOBATICS CTAPOCTOHD.

CekpeTap YopHonuiyk B.B.



